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UNIVERSITY OF CALICUT

Abstract

Post Graduate Diploma in Communication and Journalism (PGDCJ)- conducted through Programme

Centres of the School of Distance Education - syllabus - approved - implemented - orders issued.

G & A - IV - B

Read:-1. Minutes of the meeting of the Board of Studies in Journalism (PG) held on 22-11-

2013, (item No.1)

2. Minutes of the meeting of the Faculty of Journalism held on 20-12-2013 (item No.

4)

3. Minutes of the meeting of the Academic Council held on 20-03-2014( item No. 11

H)

4. Letter dated 29-04-2014 from the Chairman, Board of Studies in Journalism (PG)

5. Orders of the Vice Chancellor in the file of even No. dated 02-05-2014

ORDER

    Vide paper read first above, the  Board of Studies in Journalism (PG)  at its meeting held on 22-

11-2013, vide item No.1 resolved to approve the syllabus of the Post Graduate Diploma in

Communication and Journalism (PGDCJ) to be conducted through the Programme Centres of the

School of Distance Education.

    Vide  paper read second  above, the Faculty of Journalism at its meeting held on 20-12-2013

vide item No. 4 resolved to approve  item No.1 of the Minutes of the meeting of the Board of Studies

in Journalism (PG) held on 22-11-2013.

    Vide paper read third above, the Academic Council at its meeting held on 20-03-2014 vide item

No. 11 H resolved to approve the Minutes of the meeting of the Faculty of Journalism held on

20.12.2013 and the Minutes of the meeting of the various Boards of Studies coming under the

Faculty.

    Vide paper read fourth above, the Chairman,  Board of Studies in Journalism

(PG) has  furnished clarification that the Post Graduate Diploma in Communication and Journalism

(PGDCJ) be implemented with effect from  the Academic year 2014-15 onwards.

    Vide paper read fifth above, Vice Chancellor has approved the clarification forwarded by the

Chairman Board of Studies in Journalism (PG).



 

Muhammed S 

Deputy Registrar 

 Forwarded / By Order 

Section Officer 

    Sanction has therefore been accorded to implement the syllabus of Post Graduate Diploma in

Communication and Journalism (PGDCJ) to be conducted through Programme Centres of the

School of Distance Education with effect from 2014 admission onwards.

    Orders are issued accordingly.

 

To

The Director,

School of Distance Education,

Copy to,

Controller of Examinations/EX/EG// DR and AR SDE/ EX IV/ Tabulation Section/ SDE Exam

/ System Administrator with a request to upload the Syllabus in the University website/ GA

I F Section/ Library/ SF/ FC/DF
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REGULATION
Title of the Academic Programme Post  Graduate  Diploma  in  Communication  & 
Journalism (PGDCJ)

Duration The  programme  shall  be  of  12  months  duration  in  two 
Semesters  including  2-month  internship  in  a  media 
organisation  to  be  arranged by  the  centre  which  runs  the 
PGDCJ programme

Objective PGDCJ is designed to produce media professionals. It imparts 
both theoretical  and practical  knowledge in communication 
and journalism.

Eligibility for admission

Candidates who have secured a bachelor degree of the University of Calicut or any other recognized University with  
not less than 45% marks in aggregate shall be eligible to apply for admission to PGDCJ Programme. Relaxation of 
5% marks will be allowed to candidates belonging to Socially and Educationally Backward Communities (SEBC) as 
referred to by the Government of Kerala. SC/ST candidates need to have only a pass in their degree examinations.  
Those awaiting  results  of  their  degree examinations  can  also apply.  But  such candidates  will  be  admitted  on 
production of the mark sheets of the qualifying examination, on or before the date notified for admission.

Admission Criteria

Admission to PGDCJ shall be based on the performance of students in an aptitude test conducted by the SDE of the 
University. Graduates in Communication and Journalism, and Multimedia will be given a weightage of 15 marks. 

Course requirements

Students should attend the lecture classes and practical sessions without fail and should submit their assignments, 
practical work and projects in the prescribed mode within the deadlines. Those who fail to put in 75% attendance in 
both the lecture and practical sessions will not be permitted to appear for the course –end examinations. The Head 
of the institution where the course is being offered shall certify as to the completion of the course requirements of  
the students before they are admitted to the examination.

Assessment and Examinations

Students shall be assessed continuously through theory / practical assignments by their faculty. There shall also be 
course -end University Examination to be held at the notified examination Centre by the University.

Pass minimum

A candidate shall be declared to have passed the course if he/she obtains not less than 35% of marks in each paper 
and 40% of the aggregate marks. For paper - wise pass, candidates should secure a minimum of 35% of the marks  
in each paper. Candidates failing to secure the minimum need to re-appear only for that paper.

Classification for successful candidates

Successful candidates in examinations shall be classified as follows:

N
o

 Percentage of Marks Classification

1 75% and above of the aggregate marks Distinction

2 60% and above but less than 75% of the aggregate

marks

First Class

3 50% and above but less than 60% of the

aggregate marks

Second Class

4 40% and above but less than 50% of the aggregate

marks

Third Class
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SUBJECTS OF STUDY AND SCHEME OF EXAMINATION
Maximum Marks

Sl

No

Course Code and

Papers

Contact Sessions Internal

Assessments

Course-end Exam Total

No.of 
Marks

No.of 

Lecture

Hours

No. of

practic
al

Hours

Practical Theory Viva 
voce

1 PGDCJ 01

Introduction to Mass 
Communication

30 20 20 00 80 - 100

2 PGDCJ 02

Reporting News

30 20 20 20 60 100

3 PGDCJ 03

Editing News

30 20 20 20 60 100

4 PGDCJ 04

Advertising and 
Public Relations

30 20 20 20 60 100

5 PGDCJ 05

Electronic Media 

30 20 20 20 60 100

6 PGDCJ 06

Online Journalism

30 20 20 20 80 100

7 PGDCJ 07

Viva voce, Internship 
and Project Work

Nil Nil Nil Internshi
p Report

Project 
work 

Viva 
voce

100
20 60 20

Explanatory note



The course -end examination shall be conducted by the University at any approved Centres through notification in 
the media and in the University website. PGDCJ project work will be evaluated by external examiners. Each student  
is required to do a project any one of the prescribed areas of study (print/ audio visual/ online media) approved by 
the faculty concerned and submit the project along with written account for evaluation. Each student will be sent to 
a media institution of repute for a 2 month internship to gain hands - on training in media production at the end of  
10 months of lectures and practical at the Centre where the course is offered. Each student is required to present a  
report of their internship in the prescribed format, certified by the supervisor or head of the institution where he/she 
has undergone the internship. The written account of project work and internship report will be valued by external 
examiners at the time of a viva –voce examination to be conducted by the University.

BASIC INFRASTRUCTURE REQUIRED FOR THE CENTRE TO START PGDCJ

1. Media laboratory with adequate number of computers with internet connection and page design, graphic 
design, audio and video editing software

2. Trained journalism faculty

3. Television with digital recording facility, radio, and reading room with essential newspapers and magazines
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DETAILED SYLLABI

PGDCJ 01 : INTRODUCTION TO MASS COMMUNICATION

Unit1

Communication-definitions and elements; types of communication- interpersonal, group and mass communication;  
models of communication - Aristotle, Lasswell, Shannon and Weaver, Dance, Barnlund, Gerbner.

Unit 2 

Concept of ‘Mass’. Evolution of mass communication; mass communication process and models- Wesley McLean & 
Schramm,  nature  and  characteristics  of  mass  media  -  print,  electronic  and  new media;  mass  communication 
functions and dysfunctions, normative theories of the Press.

Unit 3

Stimulus  response  theory,  magic  bullet  theory,  two-step  flow  and  multi-step  flow  of  information.  Concept  of 
selectivity-  Individual  differences  perspective,  social  categories  perspective,  and  social  relations  perspective. 
McCombs and Shaw's agenda-setting, Noelle-Nuemann's spiral of silence theory, uses and gratifications approach.

Unit 4

Contemporary  communication issues at  national  and international  level,  problems and  prospects  of  computer-
mediated communication (CMC).

Unit 5

Evolution of global mass media. A brief history of mass media in India and Kerala. Professional media organizations 
at international, national and regional levels.

References
1. Mcquail, Denis. Mass communication theory. London: Sage
2. De Fleur, Melvin. Theories of mass communication. NewYork: Longman
3. Keval J Kumar. Mass communication in India. Mumbai:Jaico
4. Joseph, Devito A. Communicology . New York:Harper And Row
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PGDCJ 02 :NEWS REPORTING

Unit 1

News, definition, types, values. Qualities of a good reporter. 

Unit 2

News story structure – Lead – types of lead, body and conclusion. Organizing and writing an inverted pyramid style 
and hour glass style stories.

Unit 3

City beat – preparation and writing and inverted pyramid story.  Police and Fire – organizational structure, on-the-
scene coverage. Courts – Judicial system, reporting criminal and civil cases. Sports – writing styles and reporting 
sport stories. Photo Journalism

Unit 4

Reporting Speeches/Conferences/Events, Reporting speeches, seminars, conferences/briefings. Accident, disaster, 
and parliamentary affairs, follow-up stories. Reporting Development – Agriculture, health, environment, education 
and industry.  Human interest stories, investigative and precision journalism. Sociopolitical  and religious issues, 
writing obituary and weather report.

Unit 5

Journalistic ethics and codes. Basics of media laws in India.

References

2. Bull, Andy , : Essential Guide to Careers in Journalism

3. Burns, Lynette Sheridan, : Understanding Journalism

4. Chakravarthy, Jagdish, : Changing Society, Emerging Trends

5. Jones, John Paul, : Modern Reporter’s Handbook

6. Kamath M V , : The Journalist’s Handbook

7. Mudgal, Rahul,  Emerging trends in Journalism

8. Pape, Susan, : Newspaper Journalism

9. Parthasarathy, Rangaswamy,: Basic Journalism

10.Sharma K C, : Journalism in India

11.Shrivastava K M, : News Reporting and Editing

12.
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PGDCJ 3: NEWS EDITING
Unit 1

Editing department, structure and functions. Editorial staff. Qualities and qualifications of editing personnel. 

Unit 2

Newspersons’  language;  sentences  and  their  structure;  Tense  in  news  writing;  Negative  and  double  negative 
expressions; Adjectives, modifiers; Split infinitives, Subject and verb agreement; Attributions and identification of 
sources; punctuations, paraphrasing and transition devises in news writing.

Unit 3

Analyzing the elements of a news story. Checking facts and figures. Correcting language and grammar using non- 
linear  editing.  Localizing  news.  Handling  wire,  correspondent’s  copy,  revising  hand-outs.  Proof  reading  and 
Stylebook. Page- make up tools. Headline writing, Editorial writing.  

Unit 4

Basic  elements  of  a  news  photograph.  Writing  captions  and  cutlines  for  photographs.  Graphics,  illustrations,  
cartoons and caricatures in a newspaper.  Introduction to page- making software. Page makeup. Column dividing, 
white  space,  fonts.  Headlines  and  subheads.  Latest  trends  in  layout  and  design.  Introduction  to  photoediting 
software. Selection, cropping, importing and toning a photograph.   

Unit 5

Basics of media management. Copyright issues, self regulation of media. 

References

1. Shrivasthava, KM. News reporting and editing. New Delhi: Sterling publishers

2. Mencher, Melvin. News reporting and writing  . Boston: McGraw-Hill,

3. Parthasarathy, Rangaswami. Basic journalism. Delhi:Macmillan India

4. Sharma, KC. Journalism in India. New Delhi: Regal Publications
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PGDCJ 4: ADVERTISING AND PUBLIC RELATIONS

Unit 1

 Advertising : Definition , Objectives and  Functions; Evolution as an industry ; Types of Advertising; 

Unit 2

Marketing and Advertising; Economic and Social aspects of Advertising, , Theoretical Perspectives; The Starch Model, The AIDA 
Model, DAGMAR Model.

Unit 3

Brand, Brand Image; Role of Advertising in Brand management; Creativity in advertising; Creating an appeal; The Creative Brief;  
Advertising Agency : Role and Structure;  Media Planning; Media Characteristics.,Professional organisations and Code of ethics

Unit 4

Public Relations, definitions, and history, activities of PR Public Relations, Growth, Definition, Objectives and  Functions; The Publics  
in Public Relations; Public Relations Tools; Understanding the key terms; Publicity, Propaganda Lobbying, Public Opinion, Attitude,  
Motivation and Persuasion.

Unit 5

Tools  of  PR  –Press  relase,newsletter,  brochure,  annual  report,  house  journal,  field  publicity  and  advertsing.  Corporate 
Communication; Corporate Identity; Corporate Social Responsibility, Media Relations.

References

1. Vilanilam, JV . Advertising basics. New Delhi: Response Books

2. Wells, William. Advertising . New Delhi:Prentice-Hall of India

3. Mehta, DS. Handbook of public relations in India.New Delhi:Allied publishers pvt ltd

4. Tyagi, CL. Advertising management. New Delhi:Atlantic publishers and distributers
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PGDCJ 5: ELECTRONIC MEDIA
Unit 1

Characteristics  of  electronic  media,  advantages,  Evolution  of  broadcasting  ,Radio  in  india,  All  India  Radio.  FM Radio  stations,  
Milestones in Indian radio history. Television in India, growth and developments. Doordarshan, cable TV, Dish TV, present scenario

Unit 2

Radio broadcasting, organizational structure of radio stations, radio professional and their duties programme types-. News talks,  
interviews, documentaries etc. Radio advertisements. Writing for radio. Reporting radio news

Unit 3 (Practical oriented Unit)

Concepts and process of Radio programme production and presentation in digital environment, studio, recording and editing

Unit 4

Television broadcasting, organizational structure of television stations, radio professional and their duties programme types-. News 
talks, interviews, documentaries etc. Television commercials.  , Writing for television, Reporting television news

Unit 5 (Practical oriented Unit)

Concepts and process of television programme production and presentation in digital environment- studio, recording and editing.

Reference

1. Nelmes, Jill,Introduction to film studies . New York:Routledge

2. Kenny, Robert F. Teaching TV production in a digital world. London:Libraries unlimited,

3. Mamer, Bruce.Film production technique . Belmont,CA:Wadsworth/Thomson Learning,

4. Benyahis, Sarah Casey. As film studies. London:Routledge
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PGDCJ 6: ONLINE JOURNALISM
Unit 1

Milestones in Internet history,  World Wide Web, Cyber technology trends, How the Internet is changing the structure of news 
organisations, Overview of local and international online journalism, Online versus other media, web portals, online newspapers, e-
zines. Mobile digital news formats,   blogs, Social media, Narrow casting. 

Unit 2

Basics of web design, HTML, HTTP, Networking, Webdesign software, Content Management Systems (CMS), Site mapping, SEO.

Unit 3

Content writing techniques, ENG, editing online reports/news, Writing news stories, features and articles. Interview and chats on the 
web as news source. Indian language editing tools.

Unit 4

Citizen journalism, Social media, online ads, major online news organizations. Introduction to online news site and portal 
management.  

Unit 5

Internet security issues, Information Technology Act, plagiarism, online media and copyright issues,  ethical concerns in online 
journalism. 

References

1. Aaron Gustafson, Adaptive Web Design

2. Mark Boulton, A Practical Guide to Designing for the Web

3. Kristina Halvorson, Content Strategy for the Web

4. Richard Craig, Online Journalism: Reporting, Writing, and Editing for New Media 

5. Jim Hall , Online Journalism 

6. Paul Bradshaw and Liisa Rohumaa : The Online Journalism Handbook: Skills to survive and thrive in the 
digital age (Longman Practical Journalism Series)
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PGDCJ 07 : INTERNSHIP, MEDIA PROJECT AND VIVA VOCE

Each student is required to do a two-month training programme in a media institution arranged by the center ,  
where the PGDCJ Programme is offered.  The student has to keep a diary of events, signed by his/her supervisor in 
the organization. At the end of the internship he/she is required to submit a report (three copies) in the prescribed  
format to the head of the centre for onward transmission to the SDE for evaluation by external examiners appointed 
by the university.
The student is required to do a based project  - be it production of a news magazine, or 30 minute radio programme  
or10 minute video progrramme or 10 page website. The objective to prove the students ability work on his or her 
own. The project is to be submitted for external evaluation along with brief written account. 
The student is also required to attend the viva voce along with the external evaluation of the project and internship 
report.

Prepared by

Dr. Muhammadali N.
Dean, Faculty of Journalism &
Chairman, Board of Studies, Journalism- PG
University of Calicut
masscomhod@uoc.ac.in


